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Simplified tender dossiers for service tender

A. INFORMATION ON SUBMISSION OF THE TENDERS

	1. Publication reference:
	ASP-5

	2. Project Title:
	“Pathway towards an efficient use of local natural resources”, 

Contract number: 2022/432-719

	3. Subject of the contract:
	- Design and printing of banners (B.L. 5.8.2)

- Design and producing personalized project materials (B.L. 5.8.3)

-  Prepare a video to promote EE in the 2 pilot investments and raise awareness (B.L 5.8.5)

	4. Contracting Authority:
	Academy of Political Studies

	5. Maximum Budget:
	Maximum budget available EUR 18.500,00 

	6. Deadline for application:
	31.10.2022 at 17.00 hrs


7. Contract description/technical specification
During the implementation of the Project -Pathway towards an efficient use of local natural resources for the purpose of promotion of the objectives and result of the project and for the erasing information and awareness of the public in general banners, several personalized project materials and video will be designed and produced.

 For this reason an expertise (service provider) will be engaged in order to be able to deliver as follow:
· Design and printing of promotion banners – 4 pieces (minimum 12-15 meter square, colorful and innovative design. The service provider should ensure the editing and the layout of the document before printing and ensure the installation of the banners in the respective location of activities. 

· Design and production of personalised project materials - 1200 packages composed by files, pens, notebooks, t-shirts, hats, linen bags etc, to be used for the events and serve as visibility for the project and open days on energy efficiency Awareness raising Campaign.
· Prepare a video to promote two pilot investments in Kurbin and Suhareka and raise awareness on Energy Efficiency issues. The provider  must supply: 

· Video edited in 1080p (HD) resolution

· Development of scenario

· Full use rights for video and music (or copyrighted material);
Selection Criteria

The following selection criteria will be applied to candidates:
Qualifications and skills

· Educational background in graphic design, and or  IT, video production, scenario scripts and post production

· Good command of English 

General Professional experience 

· Minimum 5 years of experience in producing of different types of  personalized promotional materials and video development and production,

Specific Professional experience 

· Previous working experience  with at least two other  organizations in the similar field of requested services,

· Development and production of at least two videos. 

The deadline to deliver the services required will be 30(thirty) days from the submission of the request from the contracting authority, furthermore for the video produced  the deadline will be flexible. 
8. Award criteria

The best price-quality ratio is established by weighing technical quality against price on an 80/20 basis.

9. Application procedure

Offers, all correspondence and documents related to the tender exchanged by the tenderer and the contracting authority must be written in English.

The tender must comprise a technical offer and a financial offer, which must be submitted in separate envelopes.

a) Technical offer

The applicant must send the technical offer that is composed by the following documents:
· Copy of registration certificate(NUIS)
· Official Registration document not older than 3 months
· Legal Entity File (LEF) – Template given by the Contracting Authority 
· List of similar jobs supporting the experience and qualifications required
b) Financial offer

The financial offer must be presented as a total price in euro and must be submitted using the template Financial Offer as given by the Contracting Authority.
Tenders must be submitted using the double envelope system, i.e. in an outer parcel or envelope containing two separate, sealed envelopes, one bearing the words ‘Envelope A —Technical offer’ and the other ‘Envelope B — Financial offer’. All parts of the tender other than the Financial Offer template must be submitted in Envelope A.

The outer envelope should provide the following information:

a) the address for submitting tenders indicated above;

b) the reference code of the tender procedure

c) the words ‘Not to be opened before the tender-opening session’

d) the name of the tenderer.

Applications must be submitted within the deadline 31.10.2022, at 17:00 p.m. in English or Albanian exclusively to the contracting authority in a sealed envelope.

· Either by post or by courier service, in which case the evidence shall be constituted by the postmark or the date of the deposit slip,to: 

Academy of Political Studies

Address:  St. “Emin Duraku”, Building Credins, 7th floor, Office 21, Tirana, Albania Email: info@asp.al
· OR hand delivered by the participant in person or by an agent directly to the premises of the contracting authority in return for a signed and dated receipt, in which case the evidence shall be constituted by this acknowledgement of receipt, to: 

· Academy of Political Studies

· Address:  St. “Emin Duraku”, Building Credins, 7th floor, Office 21, Tirana, Albania Email: info@asp.al
Applications submitted by any other means will not be considered. Submission of the tender should be made within the deadline specified in point 6 of this document.

10. Evaluation of tenders

The tenders will be evaluated based on conformity with the requirements of this tender dossier and procedure. A technical and financial evaluation will be performed by the evaluation committee on the technical and financial admissibility of tenders. 
Evaluation Grid for the technical score is specified as follows:

	
	Maximum 

	Qualifications and skills
	20

	General professional experience
	40

	Specific professional experience
	40

	Overall total score
	100


11. Notification of award
The contracting authority will inform all tenderers simultaneously and individually of the award decision.

12. Other

For more information the applicants may consult the Terms of Reference attached to this tender procedure.
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